
Go vernr.nent of Tripr-u'a

Deparlment of Industries & Commerce
lndustrial Training Institute

Belonia. South Tripura

No.F.ITVBLN/SrR{GEN/3 (1 6) tz$ t 4%i99 Datedthe Belonia U ..May,2023

SHORT NOTICE INVITING OUOTATION

Short Notice Inviting Quotation (SNIQ) in sealed cover is invited from the authorrzed
distributor I agent ldealerlCa-operative for rate contract for the purpose of supply of Stationeries
goods at ITI, Belonia. List enclosed at Annexure -A (62 Nos items). The detailed Terms and

Condition at Annexure - B. List of items along with terms & conditions may be downloaded from
Institute website (www. itibelonia.in).

The quotation will be received by the office of the undersigned only up to 15.06.23 {during
ofiice hours). The quotation will be opened on 16.A6.23 at 11:00 AM if possible and the
quotationer or their representative may remain present at the time of opening of the quotation in
the office of the undersigned.

\0 ,/
rww}y' ^.

Copy to:-
1)

2)
3)
4)

t {os.:g

Belorria, South Tripura

The Director, Depafiment of Industries & Commerce for kind information piease.

The Principai ITI with request to display a copy on Institute notice board.
Notice Board of this Institute
Sri Nabankur Das. Sr.Instructor to publish a copy in Institute website.

Princrpal
Industrial Training Institute

Belon ia, Sorrth Triprrra

In dustrial Trainihr g In stitute



Name olarticles Unrt Rate in
figure
(Rs)

Rate in words Brand/Mal<e
in capital
lerter

0l T Pin Per box
02 Pencil batterv (AA) Per piece

03 Key Bag (to hold at least 6 keys)
Leather

Per no.

04 Key Bag (to hold at least 6 keys)
Resin

Per no.

0-5 Metal kev rine Per piece

06 Correction pen (7ml) Per no

07 Calculator l2disit Psr no.

08 Clip board (PVC lceal size) Per no

09 Ccllo taue (l/2 -' Transparcntl Per Roll
t0 Cello tape 1.5" Transparent Per Roll
11 Cello tape 2" (broil.n) Per Ro1l

12 ul-rite hoard duster Per no

i3 Dak pad Per no.

14 File cor-er uithor-rl lanrinllion Per no
15 Frle board Per no.

16 Fevi stick Per no.

t7 Plastic folder (A1l Size) with button Per no

18 L foldcr (All Size) Transparent Per no.

19 Gum 300m1 Per no.

20 Grul 150m1 Per no.

2t Adlresive/Glue minimum 22.5gm I
25 ml

Pcr no.

22 Sealing wax Per nol Per
Stick

23 Guard file pegal Size) Per no.

24 Onetinlc Lrcn (Anr ColoLrr) Per no.

25 hrk pad (blue coiour) Per no.

26 Jems clip Per box/pkt.
27 Paper cutter (small size) Per no.

28 Enveiop 7A"x47i' Per no.

29 Enr-elop I l"r -i" Per no.

30 Envelop 9" x4"' Per no.

3I L.nr clop laiirinated A,i Per no

-1L Enr-elop lanrin.lled Iecal size Per no.

JJ White board marker pen (Any
cclour)

Per no.

34 Permancr.rt r.narkcr
pen(B1ack,tslLre/Red)

Per no

3_5 CD Markcr pcn (Black,tslLre/R.ed)

36 Paper rveight Pcr no.

37 Woodcn trcncil HB Per no
38 l\{atnctic Pin cushion Per no

39 Metal Paper binder clip (Medium
size)

Pcr no.

40 Staplcr machine bis 2.U6 Per no.

ANNEXURE.A
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.+1 Staplcr machine sma1l l0 no size Per no.

42 Stapler pin 2116 Per bor

43 Staplerpin l0 size Per bor

.++ Suzan steel with plastic handle Pcr no.

-t5 Highlighter pen (Any Colour) Per no.

.+6 Scissor steel (Medium size) with
plastic handle.

Per no.

47 Tag (,50nos in I bundle) Per
Bundle

.+8 Ton thread Per
Bundle

49 A4 white paper 7-5 GSM Pcr rcat.t.t

50 Lcgal size paper 70 GSNII Per ream

51 Bond paper cream color minimum
100GSM (A4 Size)

Per ream
of 100
Pages

52 Attendance Registcr Sizc -{ Per No.

53 Dus[ lcss chalk for black board
(Am-coloLrr)

Per box

54 Register (Roled)Semi paper Per No.

Whrte papcr (dista) Ro11ed Per ream

-i(r \\ihitc papcr (dista ) Un rolled Pcr rcam

57 Drawing sheet Not less than 200
GSM

Per sheet

58 Stock Register B no size Per no.

59 Stock Resister l[i iro si;c Per no.

60 Stock Resister i 2 no sizc Per no.

61 Stock Register 20 no size Pcr no.

o1_ Skctch pL-u { rll\ color r Per no
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Annexure- B
Terrns and Condition

1. Quotation to be addressed to Principal. Covermnent I.T.I. Belonia.
2. Rate must be quoted both in figure and rvords. Or.er rvriteiuse of correction

pen will rrot be accepted.

3. Tlie quotation should be accompanied with self attested photocopies at Trade
License. GST registration and PAlri card.

4. The rate contract ivili be valid for l(one) -vear fi-orn the date of issue of
acceptance order and no further enhancement in rates within the rraliditv
period rvill be entertained.

5. The rate sirouldbe quoted inclusive of all taxes/ charges up-to the destination,
ro extra charges u'ill be paid.

6. Tlie undersigred reserr.es the right to accept or reject anlu quotation including
the lou,est one w.ithout assigning any reason thereof.

7 . Supply shouid be cornpieted w.ith 7(ser,en) day-s fiom the date of the issue of
the supply order.

8. The envelope contarning qrrotation must be super scripted 'SHORT NOTICE
Il,,IVlTIi{G QUOTATION'for supply of goods witl-r reference no and date.

9. Suppl,v order will be issued to the lowest quotationer and when required.
t0.The purchaserreser-\'es the right to conclude rnore than one rate contract for a

single itern.
I 1. I f a rate contractor sells or places offer to sell the sarne item (s) in a lower rate

to an-v other concern/ person.,' organization of tlie rate contract r,vithin the

penod of the rate contract, then in the salre low-er rate the rate contractor shall
tre liable to effect the supply to this office also.

12. Rate quotation to be subrnitted as per format ,{nnerure- A with seal & ink
signature o1'the quotationer also rnay be subrnitted under quotationer's letter
head.

13. Annexure -A may be seen at the Notice Board of the ITI. Belonia or may be

dou,nloaded from the offlcial website of-the Institute .t.,.r,.'.] ,,11,:,.'

14. Necessary tax will be deducted frorn the bill at the time of paylnent as per

nor1n.

l5 The frm andlor tlre purchaser shall be entitled to withdraw / cancel the rate
contract sen.ing all appropriate notice to each other gir,ing 15 days tirne.

16. in case of- ernergencv. the purchaser rnay purchase the satxe item by r:ther
rnodes.
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